Guidelines for authors
General
· Article size: maximum 20 pages. Reviews and obituaries: maximum 4 pages. Reports: maximum 10 pages. 
· First page: Justify main title to the right, place name and surname of the author beneath. Below the main title add an abstract of maximum 200 words in English.
· Last page: Short biographical information about the author of maximum 80 words. Start short biography with the authors name in bold letters.
· A separate bibliography is not necessary.
Text body
· Font: Times New Roman
· Font size: Main body 12pt and line spacing of 2,0	
Footnotes 10pt and line spacing of 1,0
· Use italic text for highlights and foreign words
· Border margins: 3,5 cm left, 2,5 cm right, 2,5 cm top, 2 cm bottom.
· All headlines must be bold. Main title and author’s name 14 pt, other headlines and main body 12 pt.
· Indent paragraphs with tab (0,7 cm). Indentation only after new paragraphs, not at the beginning of the text, not after longer and indented quotations, and not after a headline.
· Leave about two blank lines (24pt) before new sections/headings and one blank line (12pt) after headlines
· Justification and automatic hyphenation
Citation
· Quotations need to be indicated by quotation marks and accompanied by references
· Quotation marks:
· simple: “[...]” e.g.: “Substance”
· double: If there is a quote inside another quote, a simple half quotation mark should be used for the second quote: “[...] ‘[...]’ [...]” e.g.: : “a ‘natural’ substance”
· The final period of a quote is placed before the final quotation mark if the quote forms a whole sentence. If the quote is included in a sentence of the text, the period is placed at the end of the sentence, i.e. also after the closing quotation marks. 
· A quote that is longer than three lines must be indented 2cm to the left in a separate paragraph and use the font size 10pt. Leave half a blank line (6pt) free before and after the indented quotation. (The reference in this case is placed after the final period of the quote).
· References:
· Exclusively as footnotes, always finished with a period.
· The reference should be placed right after the word, phrase or closing quotation marks of the quote to which the footnote makes reference.
· In the case of paraphrases, the reference must be placed before the period if it refers exclusively to the sentence or after the period if it refers to more than one sentence or to the whole section.

· Bibliographic information:
· Books: 
Last name, First name of author, Title of book as specified by publisher, Place of publication, Publisher, Series [facultative], Year, p./ pp.

· Article from an anthology: 
Last name, First name of the author of the article, “Title of the article”, in Name, First name of the editor (ed.), Title of the anthology, Place of publication, Publisher, Series, Year, p./pp.

· Article from a journal: 
Last name, First name of the author of the article, “Title of article”, in Title of the journal, Volume x (Roman numeral), Issue/number, Place of publication, Publisher, Series, Year, p./ pp.

· Article from a journal with editor of the volume: 
Last name, First name of the author of the article, “Title of the article”, in Title of the journal, Name, First name of the editor (ed.), “Title of the volume” [facultative], Volume X (Roman numeral), Place of publication, Publisher, Collection, Year, p./pp.

· Internet sources: 
Last name, First name of author, Full title, Year of publication, URL (date of consultation).

· Latin nomenclature:
Op. cit., p./ pp. > If the book was already quoted
Idem. > If it’s exactly the same reference as in the previous note
Ibid., p./ pp. > If it’s the same reference as in the previous note, but with different pages
Art. cit., p./ pp. > If the article was already quoted
in > For an article in a magazine, a volume, a book, etc.

· Authors already quoted: 
If an author is quoted more than once, from the second quotation on only their last name is written, followed by the first letter of the first name and a period. Example: Stein, E. 

